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Introduction 
 
We need the ability to perform a learning walk, not against an individual but rather against a department or 
even the whole school/college. 
 
Adding the learning walk form is elemental and supported well within the SchooliP/CollegeiP framework. 
However, all observations (or monitoring exercises) must be performed against an individual, rather than a 
walk around the establishment looking for a theme or particular purpose. 
 
This document will help to describe how learning walks may be implemented within the framework and 
captured with ease.  
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Creating a generic learning walk user 
 
To start with we need a generic user that we can raise each of the learning walks against. Follow the steps 
below. 
 

1. You must be logged in as the Administrator or possess the admin rights. 
2. Select Users and Groups from the menu on the left. 
3. Select Staff Members. 
4. From the What Next? Option at the top right select Add. 

 

 
 

5. Create a user with the Firstname Generic and Surname Generic. 
6. From the What Next? Option select Save. 
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Create your learning walk monitoring form 
 
Creating the learning walk monitoring form is simple within SchooliP/CollegeiP. Makes sure that when you 
create it, you’ve included a header field for Department. Learning walks are typically recorded against a 
department (or whole school) and this level of reporting may be useful. 
 
The Learning Walk may be created with a variety of header fields, questions and gradings as required. 
Remember - you can always choose from our bank of templates. 
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Perform the Learning Walk 
 
All that remains now is to perform the learning walk. Follow the instructions below. 
 

1. Click on My Reports and select Observations. 
2. From the What Next? Option at the top right select the Add Observation option. 

 

 
 

3. Select the staff member Generic, Generic 
4. Select the Learning Walk form. 
5. Select the purpose of this Learning Walk. 
6. Select Run Now (or you can Add and run this Learning Walk at a later time). 
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Create the report to examine the results 
 
The Observations report will display all of the available observations within the system. We need to create 
ourselves a filter (which I’ve called Learning Walks) to highlight only the data we’re interested in. 
 

1. From the menu on the left select Reports. 
2. Select Observations. 
3. Expand the filter bar at the top of the reports. 
4. Select a filter Form and choose your Learning Walk form. 
5. Click the plus and add a further filter Staff Member. 
6. Select the staff member Generic, Generic 
7. Select Options from the top right and click Save Filter. Call the filter Learning Walks. 
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Do you need more help? 
 
Why not contact a member of our customer care team 8am to 5pm, Monday to Friday (excluding public and 
bank holidays in the UK). Contact us on ​customercare@derventioeducation.com​ or call 0333 0433 450. 
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